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Applications should be submitted by email to hr@latinlink.org.uk or sent by post to the HR Administrator at the address below.
	Position applied for:
	


1. Personal information 
	Title:

 
 
	

	First Name(s): 
	

	Surname:
	

	Previous Name (if applicable):
	

	Please confirm the name you would like Latin Link to use below if different from above.

	Preferred First Name:
	

	Address for communication:
	

	
	

	
	

	Postcode:
	

	Permanent address (if different from above):
	

	
	

	
	

	Postcode:
	

	Telephone number:
	

	Mobile number:
	

	Email address:
	


	Where did you hear about this vacancy?
	

	Information entered here will not affect the success of your application but is useful for us to know in assessing where we advertise positions.


	If you consider that you may require reasonable adjustments to be made to assist you in attending for interview, please state below the arrangements which will need to be made for you to be able to attend.

	


2. Career History
Please detail below all your employment/self-employment relevant to your application. Start with your present/most recent employment. Show the name of the employer (or name of company if self-employed), job title(s), main duties and responsibilities and dates of employment.

	Name and address of employer
	Job Title/s

Grade/Position
	From
	To
	Reason for leaving

	
	
	Month
	Year
	Month
	Year
	

	
	
	
	
	
	
	



	Main duties and responsibilities in your current/most recent role

	


3. Referee Contact Details

Please give the names and addresses of three people whom we may approach for a reference.

All of whom should have known you over the last two years or so and should not be a family member.
Please be assured that approaches will not be made to current employers prior to the issue of an offer of a conditional offer of employment.
Church Minister or Pastor

	Full Name of Referee (including title):
	

	Church Name and location:
	

	Role of the Referee within church:
	

	Postal Address:
	

	
	

	
	

	Postcode:
	

	Telephone:
	

	Email address:
	


Current or most recent employer

	Full Name of Referee (including title):
	

	Name of Employer (e.g., Latin Link):
	

	Postal Address:
	

	
	

	
	

	Postcode:
	

	Telephone:
	

	Email address:
	


Other Referee

	Full Name of Referee (including title):
	

	Postal Address:
	

	
	

	
	

	Postcode:
	

	Telephone:
	

	Email address:
	

	Relationship to you:
	


4. Faith
	Are you in full agreement with the Latin Link Basis of Faith, Mission and Ethos Statements?
	
Yes


 No

	If no, which parts do you have difficulty with?

	


	Do you regard yourself as an active Christian?
	
Yes


No

	Are you a member of a church at present?
	
Yes


No

	
	  

 

	Name and location of Church
	

	


	

	Some of our jobs carry a genuine occupational requirement for a Christian, if this is the case it will be clearly stated on the job description.


5. Criminal Convictions
Have you ever been convicted of a criminal offence


     
 Yes    
  
    No  

or are there any charges outstanding?
If so, please give full details. You need not include motoring convictions unless your driving licence has a current endorsement, and you need not include convictions which are spent.
6. Do you have the Right to Work permanently in the UK?
Yes    
  
    No  

If not, please include details on a separate sheet. Please note that Latin Link will require proof of this right before an offer of employment can be confirmed. 
_________________________________________________________________________

The remainder of this form is used to record the qualifications, skills and experience which are required from the Person Specification.
Only those applicants who appear from the information contained in the application form to be the most suitable in terms of relevant experience and ability will be short-listed for interview. You should note that candidates who do not demonstrate below how they fulfil all of the essential criteria will not be shortlisted for interview. Latin Link reserves the right to shortlist on the essential criteria only or on the essential and desirable criteria as identified in the Person Specification as may be appropriate.

It is essential that you fully describe in each of the following sections how you meet the particular experience and qualities sought, giving examples.
7. Qualifications
	With reference to the person specification, please demonstrate that you have the qualifications required/desired for the post.

	


8. Experience
	With reference to the person specification, please set out how your experience meets the specification for this post. Please be as specific as possible when providing examples.

	


9. Skills and abilities
	With reference to the person specification, please set out below how your skills and abilities meet the criteria for this post. Please be as specific as possible when providing examples. 

	


10. Other
	With specific reference to the job description and person specification, please set out below how you meet the other stated criteria for the post. Please also use this section to provide any additional information in relation to your suitability for the post that you wish to give in support of your application.

	


I confirm the facts set out in my application are, to the best of my knowledge, true and complete.

	Signed:

	

	Date:  
	


If you are submitting this form by email and you are called to an interview, we will ask you to sign a hard copy on the day of the interview.

Application Form 
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